Step 1- Registration in Print Shop Pro

Log onto https://www.fortbendisd.com/printshop
or the following steps

FBISD Homepage > Staff > District Departments > District Resources > FBISD Print Shop
click on the FBISD Print Shop icon

Office 365 | SharePoint

Empluyee&rl. EMPloyee News [ J PY
o ([ ]
[ ]
ﬂ Employee Portal
Home  Email /Office365  District Departments s‘g,m« Need Help Finding Resources?
- @
= Seshwa\\ .

District Departments

District Resources

The District Resources icons will assist you in finding important forms, training, and 'egu\u'isr:‘1a.:'.\:?.e-ire-,\:uc/, housed on Pipeline
[ ] [ ]

: . ; . y ®
Use the sliders on either side of the images to find the resqgyce you need

Board Recognition Form Annual Staff Training @  FEISD Print Shop

@ Records Retention

Print Shop Pro Home page
Click on REGISTRATION

10 = & | @ printshop pro WebDesk(Fs... >

%5 [ ©8-32)Print shop o  Fort end 5D 5] Google. ] Home - Dropbox &] Home - Fort Bend ISDInt.. 5] Home - Fort Bend SD It

] HP Designjet 12300 Posts.. ) Mail - icatelo, Charlotte

Print Shop Pro WebDesk(FBISD)

Contact Us

Register Now Log In

Please enter your "User Name" and "Password" and click the "Login" button to enter the
site.

[ ] [ ]
[ ] [ ]
L I J
Registered Users
e Qs
Passwor d | @ show Help |

Not a Registered User?

Click here to register ~ Forgotten your password?

Print Shop Pro Webdesk® ver 14.0.2




Registration

Fill in the information and click Register.

EMAIL YOUR BUDGET CODES TO:

dlprintservices@fortbendisd.com

The Print Shop will setup your user status and budget codes in the system.

You will receive an e-mail stating you are now a registered user.

[3) The FBISD Employee Portal - N...| & Print Shop Pro WebDesk(FB...

Enter some basic information in order to take advantage of the features this site has to
offer.

All fields are required.

Enter Your Contact Information

First Name |Administrati\re |

Middle Initial | | .

Py eave. oo, | Make sure you use the email correct format
Email Address -: admin.assist@fortbendisd,com' :+ e

Phone Number 0:35-!)@@"" ".....r' o

Site [Print Shop v]

Site Mail Stop or Area |

Site Address Line 1 555 Julie Rivers Drive e

Site Address Line 2

Site City |Sugar Land |
V]

Site State [Texas

Site Postal Code 77478

Site Country | |

Create Your Login

User Name |admin.assi5t

| .
N e o If needed, there is a “forget password”
Confirm Password.'o senee ° o .
et when you log in

Select an Action

Register Back

If you have any questions contact Juan Barrera at 281-634-6036,
Melissa Borecky at 281-634-1816, or Ray Perez at 281-634-1814
OR

e PrintShop Group Email: dlprintservices@fortbendisd.com



Step 2- Print Orders - Print Shop Pro

Log onto https://www.fortbendisd.com/printshop

or the following steps
FBISD Homepage > Staff > District Departments > District Resources > FBISD Print Shop
click on the FBISD Print Shop icon

Zaction=logi O = & | & Print Shop Pro WebDesk(FB... %

s B (68-32) Print Shop Pro wr Fort BendISD £ Google &7 Home - Dropbox £ Home - Fort Bend ISD Intr... ] Home - Fort Bend ISD Intr... & HP Designjet T2300 PostS... £ Mail - Cicatello, Charlotte ...

Print Shop Pro WebDesk(FBISD) ContactUs Register N w  Log In
Please enter your "User Name" and "Password" and click the "Login" button to enter the [ J

site. PP LI

[

Registered U, 9 L L [ ] °

s Nameg o e

passwordg ° @ 5how o]

[ i [ J 1 1
.. ,¢° Login using the name and Password you set.
o9 o ©®

Not a Registere %0 © c.-’ o.
gistergdUgeae sece,
Click here g Pegister Forgotten your password?
L]

..~ If needed, there is a “forget password”

File Edit View Favorites Tools Help

s [ (68 -32) Print Shop Pro ¢ Fort BendISD £ Google £ Home - Dropbox & Home - Fort Bend 15D Intr... & Home - Fort Bend 15D Intr... £ HP Designjet T2300 PostS... & Mail - Cicatello, Charlotte .. B~ v [ =k > Page~ Safety~ Tools~ @~

Print Shop Pro webDesk(FBISD) My Orders Reports Admin More ~ ccicatello Log Out
% Quick Copy ® .
E Printing Order Prlnt+Shop
Business Cards ® F B IS
Store Orders Ol i SiMAGINE
® [ ] oOrdering Instructions

Step 1 Register to become a FBISD Print Shop user.

ENTERPRISE FUNDS -

PRINT S

Color Copies
Black & White Copies
Carbonless Forms

Businesscards Notepz
Envelopes Letterh

Please email BUDGET CODES to:
melissa.borecky@fortbendisd.com

Step 2 Submit Order

All orders must have a valid budget code to be processed.

[ oo R e o o o |
Notecards Invitatio 3| i
Postcards Folders : = §i

Posters Banners | S

55 s Dol - =)

There are 4 choices:
1. Quick Copy - Collate or staple orders, less options than regular print order for easier and
faster ordering, less complex orders. If you don't see your finished size or

binding (saddle stitched, coil or pads) you need to place a Printing Order.

2. Printing Order - Printing and Copying orders that require bindings, cuts and specialty

papers.

3. NEW*** Business Cards — Choose your business card from the options and fill out the

fields with your information.

3. Store Orders - District forms, DRAs, District cardsand folders, Envelopes and Letterhead.



#1 Quick Copy

Print Shop Pro WebDesk(FBISD)

8V, 8Y2
X X
11 14
8-1/2x 11 8-1/2x 14

New Order ~

Step 1: Select Finished Size for Quick Copy

What finish size best describes the Category of your Printing Request?
«* {The size of your finished product) i '-., Choose Your ﬁnished Size Of
your Document/paper.

My Orders Repori

11
X

17

11x 17

Job Name Sample Job

e®%0,
[ .

# of Copies < 100 s What is this?
Main Paper
Format @ 1Sided (O 2 Sided
# Originals Y . What is this?
Ink Color ® Black (O Color (O Both
Stock Style WY o ‘ '.v. i P,
OTh ° | °
Stock Weight 20# What is this?
Paper Color O Blue
O

'O Canary/Yellow |
'O Goldenrod

!O Green

.'.-......:. .p.”lk..‘.
@ white o

Continue >>

<< Back

Number of copies, total fir

sets you need to have back.

Number of pages in your
PDE, you need to count th

Use the down at

What is this? .
between differer
and stocks.

_O Buff

O Cream

s Choose your colq
O Gray

'O orchid

O Salmon

ished

e originals.

row to toggle
1t weights

r of stock.

http://printshoppro/PSP/app/




Click on “Change” to toggle between None and bindery choices.

Binding

) i
®None O E Staple 1 Top O’ E Staple 2 Side

O“EH Staple 2 Top

Collating  ()ng Collating < @Collate > C10Ose your collating option:

1 =5 No Collating gives you
E J E gJ E J EF2l2l separate stacks of each page

1 2 3 1

in your PDE
Collate gives you your pages
in order to create a set.

ecial
Instrlfstions Type anY nOteS tO
print shop here.

- Attach PDF file by choosing Yes
Attach a File? It is best to convert to PDF before attaching.

You must approve your attachment.

Back Yes

Send originals in the pony to Print Shop.
If choosing No...

Note: When scanning your originals to PDEF, please check the quality of
the PDE. The Print Shop will not print copies that are illegible, cut off
or copyrighted without permission.




Step 5: Billing and Delivery

Job Name Sample Job

Type Quick Copy - 8-1/2 x 11
Choose the correct account

number for the job by the pull
down arrow. To add a new
account number, please email
Melissa Borecky for approval.

# of Copies 100

Total $1.70

(Approximately $0.02 Each)

Site _

Print Shop (278)
Billing

Account Number
e0®%%e,
.. ° ..
[ ]
999.99.9999.99.959.99,999 < v :

Shipping Information

ceesemetttiitteeeee, o This is a default due date, to

Suggested Due Date ° 6/22/2017 :.
. - change the date, or you need

Delivery () Hold For Pick Up it sooner or later, click on the

Make sure the @ Ship To Address :
Print Shop has the O ship to Site calendar at the right.

correct delivery!

Attn Charlotte Cicatello
Mail Stop
Shipping Address 555 Julie Rivers Drive
Address2
City Sugar Land
You can Finish (Submit) your job or
s o Save As Quote, if you need for the
wairais [ m Print Shop to review your quote, email
the quote number to dlprintservices@
Country

fortbendisd.com. When approved you
can submit that Quote to a Job ticket.




Order Process Complete

Once submitted you will receive an email
confirmation from Print Shop Pro.

Your order has been submitted. Thank you!

Print Order # i
m e el View Order Summary Print Job Ticket

Job Name Sample Job

Current Status Submitted

Thank you for your order. Please Click Print Ticket and send it to
the Printshop with the necessary artwork.

Add Another Print Order to this Project

4 New Feature**** We now have “Projects” to help you organize your
orders for special projects with many pieces. Different job tickets can be
added to the same project.

Copy or Clone and Order
Copying your order will save time entering the same job or editing to become a new job with
similiar specs.

Go to “My Orders”, pick the job
..to be copied then click “View”

e00®
Print Sth Pro webDesk(FBISD) New Order My Orders Rporis Admin - ccicatello Log

Order Filter for Charlotte Cicatello

Created Date Start Status Date Start # Records per Page

Prnt Category [T EEI sute/oept [N = o Wshipped

Created Date End Status Date End

.
Status Category[]] v 10b name [ NNGEGE e ; i TiMy Orders Only
B!

Project Contains Requisition# Contains
e e orscro I [

Apply Filter Export List

OrderID Type Req# Job Name Project  Site/Dept Code Account Number Created Date
L] L]
51255 Print Sample Job Print Shop 999.99.9999.99.999.59.995 £1.70 6/13/2017 6/13/2017 No Submitied  View (]
. L] L]
®eee®
7941 Store n/a Manager Store Order 7941 Print Shop 4/13/2017 5/23/2017 No Denied View

$0.00

50539 Print Quote for Go Public Print Shop 999.99.9999.95.995.59.995 $50.00 5/15/2017 5/15/2017 No Quote Only View Edit




Order Detail for Order ID 51255

. 000000, .
L ] [ ]
Back : Copy Order : Print Ticket Extimate $1.70
®e oo 0®®
cesee Price Each {£0.02 per S=8)
Job Summary - Order#: 51255
Job Name Sample Job Status Submitt=d
Sibe Print Shop Order Cabegory Quick Copy Dake Due &/22/2017
Contact Charictte Cicataliz Finish Sizeg17 x 11 Due Time
r.T. E oo Oig Qocg o0 Gl G0 Sl

Edit Print Order ID 51263

Back

Job Name
Sirke

Contact

Account Number

£ of Copies

Attachments

Binding

Corllate

Ship To
Attn

Mail Stop or Area

Address1 [535 Julie Rivers Drive |

Address? | |

City, State, Postal Code|Sugar Lang L | [r7a78
Country 1]

Shipping Phone

Delivery Note
Customer Note

Back

s

Price Each
_.--"'""""'-. Job Summary - Order#: 51263 LML
oJ/Sample Job 6/13/2017 » | Status o  Quot=COnly e

.%1."-.'!.5..'.".“0.000..0.'... 'V Drﬂer{h!ﬂgﬂryqui:k Copy it D ....
L1
Notice that

Charictte Cicabelic Finish Size 5172 x 11 | Due Time

Account Number

999.03.9955.55.550.95.000 Your JOb
status 1s
Graphie Design[ | »
Quote
Printing
[Cloned From Order£31355)
Special Instruckions
Purposs Size Style Color Weight Sides Originals
Edit Main Pap=r B-172 x i1 Band Whik= 20& On= Sided 1

Add Mew Stock

Add New File

To view POF files you will need 2 POF viewer, such 25 Adobe Reader.

Finish
tore | Change Make all changes that are
needed including the Job Name,
peivery Changing or Adding a New
File, and Date needed, then
|Chariotte Cresteiin |

click Save.

|

2816341814

R4 °
o °
Save h
°

) .




You will need to Submit Order to take it out of Quote status to become a

new Job Ticket.

Back

Jab Name

Sibe

Contact

Actount Number

& of Copies

Attachments

Binding

Collate

Ship Te
Attn

Mail Stop or Area
Addressi

Address2

Country
Ehipping Phone
Delivery Note
Customer Note

Order Detail for Order ID 51263

Copy Order Print Ticket Estimate $1.70
Price Each {50.02 per ==}
Seeeeccs e ob Summary - Order#: 51263
Sample Job 6713 /2017 Status Quote Cnly
Prinkt Shop Order Category Quick Copy Diabe Due 62252017
Chariotte Cicatelio Finish Sizep-1/2 x 11 DCrues Time
§00.0g9.0999 55 .955.55.950
Graphic Design| |
Printing
100 Special Instructions (Cloned From Order£51255)
Purpase Size Style Color Weight Sides Originals
Mamin Paper B-1/2x 11 Gond White 0= One Sided 1
Finish
Nom=
:-J-:c
Delivery
Shig to Other

Charlotte Cicabe=liz

555 Juli= Rivers Drive

City, State, Postal Code Sugar Land, TX 77478

ZB16341814




#2 Printing Order
Click on the correct category for your order. If you don't see your category,
choose the Print category. Only use the Print category as a last resort.

Print Shop Pro WebDesk(FBISD) My Orders  Reports  Admin  More -

Quick Copy
Step 1: Select Category Printing Order

Business Cards

Store Orders

L

Print Larger Copies

What best descnibes the Category of your Printing Request?

il

Tri-Fold/ Z-Fold
Brochure

FRARRRAR

Booklets Coil Books Newsletter

Postcards/Notecards/

NCR (Carbonless) panel Folded Invites/ Envelopes Posters/ Notepads
. Notecards Banners
Cards/Invitations
I a
— = : A
= 2 | -
Tickets/ Bookmarks N
Certificates Labels Door Hangers/ Tags Magnets window Decal
White Bags Blueprints/
Drawings

Print Shop Pro Webdesk® 15.0.0

Booklets Category Example

Choosing the correct category will give a better probability

of entering a job ticket more accurately for pricing. In this

_ “Booklets” example, the information entered only applies to

Booklets a booklet with staples on the folded spine. You will not be
prompted to enter information that is NOT relevant to this

“saddle-stitched” booklet.




#2 Printing Order

Print Shop Pro WebDesk(FBISD) NewOrder ~ MyOrders Reports  Admin  More ~ ccicatello  Log (

Step 1: Select Category

What best describes the Category of your Printing Request?

L] L]
L] L] J
: . . @ A =
L] L] o—
L] L] A
M ® i White Bags
0. : Panel Cards/ e %
. Notecards i
'. Print .. / poste Bluepr_l e/ Newsletter
. Postcards/ Banners Drawings
L]
.0.......' Envelopes

Step 2: Select Finished Size for Print

et i sz st cescrves e caegeny o our priming reuesk 11008 € yoUT finished size of your document/paper.
e This is the size after is is folded, stapled, cut or in pads.

[ ] L]
8%a 8% 1 12 o’ 51 %e 5V,
X X x x .' X '. X
mn 14 17 18 S 8% . av
L] L]
[ ] o
8-1/2x11 8-1/2x 14 11x17 12x 18 '.5*]/2x871/?“ 5-1/2x4-1/4
5 . 8 9 e o® q
Letter size Legal size Tabliod size cesset Postcard size
Half sheet size
3% vy 4UP on Letter
X X 2UP on Letter
1 1

<< Back

Job Type Print - 5-1/2 x 8-1/2
Contact Charlotte Cicatello
Phone 2816341814
Site

Print Shop (278)

Edit Site Information

Continue >

Step 3: Printing Order Information

Fill in the information for the
main paper (or inside pages)

itians. | hdiesunds of your document.
# of Sets 50 What is this?
S Refer to Quick Copy
Format O 15ided  ® 2 sided instructions for details.

# Originals T2, What is this?
Ink Color (4 glack @ Color O Both

b i Color Copy Text v What is this?

FtacleWeight 282 v What is this?
Paper Color w‘ White




Step 4: Current Stocks
Main paper (or inside pages)
of your document shown.

Job Name Booklet Sample
Job Type Print - 5-1/2 x 8-1/2

# of Sets 50

(paper) for Covers.

Current Stocks

-_MWEI

Edit Main Paper Color Copy Text White Two Sided

. .

:Elo'SNEMl Add Another Stock E
[ ]
. .

“Add Another Stock” to choose stock

Add Additional Paper Stocks

Stock - Selections
Format ® 1 Sided () 2 8ided (O Mo Print

PrintOn ) Front (O Back

# Originals 1

What is this? B1, -k = Black ink

COlOI‘. & Galaxy Gold

<< Back Continue >>

Color = Color im
Ink Color () Black ® Color () Both .
and prin{
Sladede Astrobright Cover What is this?
Choose your
Stock Weight H 1
COVCI' StOCk ock WWeig 6o # What is this?
Welght and Paper Color -C' Celestial Blue

ONLY
ages




Step 6: Current Stocks

Now you can see the stocks
you have chosen, add
another stock if needed

or continue.

Job Name Booklet Sample
Job Type Print - 5-1/2 x 8-1/2

# of Sets 50

Current Stocks

-mmm—m-

Edit  Main Paper Color Copy Text White Two Sided

Edit = Additional Stock Astrobright Cover Liftoff Lemon 65% One Sided (Front) 1 Delete

Back Add Another Stock

Bindin e00o
] o®® °e,

Choose your binding, OE' } OOF e
click on “Change”
see the binding menu.

ey INCR Pad shrink Wrap

Folding bone Change

Cutting Sei=ct On= | Change cevctee,
Cho.ose your f(.)ldlng or . [ Jooe e T ...
cutting according to : s

the finished sized that oElm o [
you picked.

Hole Punches Mo ChEll‘lgE

BOOklets are Colisting  TiNg Collating 't)CuHate.@Reverse Collate
always collate. '-' _ : ﬁ

Scoring

Padding |:| # of Pads IIl What is this?

Special Instructions




Step 7: Finishing

Binding tl
!E Saddi= Stitch | Change
Ll

Folding

Neme | Changs
Cutting
=== Horizontal 2 vp | Change
Heole Punches

Nene | Change

Collating CNo Collating #iCollate CReverse Collate

Padding O £ of Pads lIl What is this?

Special Instructions

Review your binding, type any special
e instructions and continue.

Print S}'ID'} Pro w\ebDESI{(FBISD} Mew Order - My Orders Reports Admin More ~

Step B: Attach Files

@ Attach a File? CliCk “Yes” to add Your PDF’

e00e,
°® ®e

[ ]
Back e Yes
L]

Step 8: Attach Files

Browse for your file to upload
@ emerere and Attach File.

Click Here for File Type Guidelines ........oocooooo..o.to.....
0 °

L]
L]
Click Browse to Select a Fileg' %
° L]

L]
®e °®
o o
Select Attachment Type Doume ®© 0000 dleesceccec®®

# of Originals

Special Instructions

° T °
Bodc .. R : er i he 0% you ulondd, lans rviw E R}

Your Proof will appear, look it over
carefully, once it is approved the
Print Shop will print it.

Fort BEND ReGioNAL CouNciL ON SuBSTANCE ABUSE

8)% F#Mﬂllﬂ/




Step 8: Attach Files

Attached Files

File Size  Type Update Sort Order | Approwal
iy
sl i e
Crintivg Livis
Remove 51264 2017FBRCProgram_DE6132017_CNC paf 0E2 KE Document Original File | A%0 GI‘.I'\‘. HIJK
- ﬁ
Wimw

Back

L L]
Al Attach Ancther File )i °
L]

Print Shop Pro WebDesk{FBISD] moworder- MyOrders Reports  Admin Mare -

Step 9: Billing and Delivery

JabSema  Bocidet Sample
Tyes  Primt- 512 xE-1/2
£ of Satn 50
Tatsl 3LEBL.TE
[Approsimatesy §3 24 Ench]
St Print Sz (2701
BiEng

Account Mumber

TR R R R R R e

Shipping Informetion

Suggeried Dua Date B3 7
Eoak? 0 Yes

@ na

Dalmry ) Hald For Aick Ui
) Enip To Adcress
) Srip ta Sit=

&iin Crarizkss Clowtalin
Hal Stap

Fnlpping Ledrean 55 Jabw Rhwee Deiva

Adiremn:
Chy Sagm-Lamd
Stwbs [Lebrsviatan) T
Foatal Code TIATE
Commtry

i e °
e i ) .. m ..
. .
LA

Add another
attachment or
continue.

Complete budget
code and delivery
information (see
Quick Copy)

and save as Quote
or Finish to
submit.



File Edit View Favorites Tools Help

5% [ (68 -32) Print Shop Pro r Fort Bend 15D | Google £ Home - Dropbox ] Home - Fort Bend ISD Intr... £ Home - Fort Bend 1SD Inr... ] HP Designjet T2300 PostS...

v [Z @ v Pagev Safetyv Tools~ @~

Print Shop Pro webDesk(FBIsD} New Order ~ My Orders Reports Admin More ~ ccicatello Log O

Order Filter for Charlotte Cicatello

Created Date Start Status Date Start # Records per Page

Print Category LYKe]g:[1¢] v wall : S
= E
Created Date End Account Number

Status Category EXTNRG ) : il Tiry Orders Only

Project Contains

70 5 T All Types v _

Export List

Type Reg# Job Name Project  Site/Dept Code Account Number Created Date  Status Date  Shipped  Status

51255 Print Sample Job Print Shop 999.99.9995.99.999.99.999 s1.70 6/13/2017 6/13/2017 No Submitted ﬂzusw
- L]
° L]
8107 Store  n/a WebDesk Store Order 8107 Print Shop ©99.99.9999.99.959.95.999 $69.00 6/13/2017 6/13/2017 N® Denied V%w
: L]
L] L]
7941 Store n/a Manager Store Order 7941 Print Shop 50.00 4/13/2017 5/23/2017 1.3 Denied Vil
. . °
° °
50539 Print Quote for Go Public Print Shop 999.99.9955.99.999.95.559 $50.00 5/15/2017 5/15/2017 L] Quote Only Vil Edit
g ° °
L] L]
50460 Print  nfa FBISD Business Card for Charlotte Cicatello (250) Print Shop 999.99.9999.59.999.95.999 $14.00 5/12/2017 5/12/2017 nNe Denied Vilw
A ° °
° L]
48045 Print Fort Bend Regional Council Donation Card Print Shop 999.99.9999.99.959.95.999 $25.50 2/2/2017 2/28/2017 02/03/®17 Complete Pew
: ° °
L] L]
48031 Print Fort Bend Regional Council Bid Sheet Print Shop 999.99,9999,99,999.99.999 $52.60 2/2/2017 2/28/2017 02/03/2019 Complete .. Wiew
# L]
° °
g0

You can check the Status of your job.
Click on “My Orders”
Under the Status catagory.



Step 3- Bus Card Orders - Print Shop Pro

Log onto https://fortbendisd.webdeskprint.com/
or the following steps

FBISD Homepage > Staff > District Departments > District Resources > FBISD Print Shop
click on the FBISD Print Shop icon

A (68 - 32) Print Shop Pro gr Fort Bend ISD 2 Google £ Home - Dropbox & | Home - Fort Bend ISD Intr.. 2 | Home - Fort Bend ISD Intr... &) HP Designjet T2300 Posts... 2 & A | é; v Page~w Safety 7|
P ” gle £1 P! gnj g = 9

My Orders Reports Admin More ~ ccicatello

Print Shop Pro WebDesk(FBISD

Quick Copy

. Print Shop

>
oo...

), Business Cards e FBISD

B’ ®ecccccccoce®

Store Orders INSPIRE-EQUIP- MAGINE

FBisSD Ordering Instructions

ENTERPRISE FUNDS

PRINT S

Color Copies

Rl 2, \Ah

Step 1 Register to become a FBISD Print Shop user.

Please email BUDGET CODES to:
melissa.borecky@fortbendisd.com

Step 2 Submit Order

All or

Print Shop Pro WebDesk(FBISD) New Order ~ My Orders Reports Admin More ~ ccicatello Log Out

First Last )
First Last Position

FirstLast @
Department/ Campus Position
Department/Campus

Position
Department/Campus

FORT BEND 15D

14
BOND

[ProcRAM TeAM

0

FORT BEND I5D.

14
BOND

[PROGRAM TEAM

[
Addrass Line L]
City, State Zip Y
([ ]

[

Address Line

[ J
(]
City, State, Zip [ ]
[ J

[ J

Address Line

City, State Zip

000-000-0000 - Fax 000-000-0000
Cell 000-000-0000
wwwiortbendisd.com
firstlast@fortbendisd.com

000-000-0000 « Fax 000-000-0000 =i e
Cell 000-000-0000
first.last@jacobs.com
firstlast@fortbendisd.com

www.fortbendisd.com

000-000-0000 - Fax 000-000-0000
www.fartbendisd.com
first last@fortbendisd.com

P Fort Bend Independent School District ®

FBISD Bond Business Card FBISD Bond Business Card 2 () FBISD Business Card [ )

First Last
Position

First Last
Position

Fort Bend ISD Police

Fort Bend ISD Police

Address Line

City, State Zip

24 Hour Dispatch 000-000-0000
000-000-0000 - Fax 000-000-0000
firstlast@fortbendisd.com

Police Business Card w/Dispatch

%
Address Line
F BIS D City, State Zip
INERIRESEQUIP I MAGINE Office: 000-000-0000
Direct:
Case Number:
first.last@forthendisd.com

Police Business Card w/fill in lines

Choose your Business Card template- not all templates show for

all departments.




Print Sh op Pro WEbDESI{{FBIS D‘} New Order ~ My Orders Reports Admin More -

FBISD Business Card

First Last
Poszition

DrepartmendCamous

FBISD

IHEPIEE=EQUIP- IMAGINE City, State, Zlp
QCEI-C0-0000 « Faw CR0-000-0000

weanactortbendisd.com

first lassifertbendisd .com

Fort Bend Independent Schoel District

MName; Charlotbe Cicateil
.'..!'.I::....!-.E.D.........0.0...l.c00.l......................
.

Flll ln all the ®eq L-SE Upper & Lower Case (NOT ALL CAPS) per District Branding a_-uu:lellnf-s o
ﬁelds With Your 'looo..oto..o.-....--o.oooo.ooooooo.o"

. . Titles: cordinator
information. o
Campus; Prirt Shop
Notice the
. . . Address: 555 Julie Rivers Drive
dlstrlctbrandlng seewessaseueseed neteeeeiann,,,

. . o, Use Format: "Street”, "Road”, "Lane”, "Drive", "Bhd."” .'.-
guldellnes that .....’.....I.....l.'l-l..c...........'....
Ileed to be Citys Suwgar Land, Texas
followed. _

Zips 77475

If you do not Phone: | 281-53e-1s1e
need Fax or et
Cell ceevensiitzsesszzzie

< * £2il Phane (Dptionsl e,
Phone R i s

. ".O-oo-o---.oo.ooool"' e

leave lt blank - éﬁﬁ%.’ ) charictte. cicatello@ fortbendi=d. com Soee L) ., |

Back Email should be the fortbendisd.com format




Charlotte Cicatello
Coordinator
Print Shop

555 Julie Rivers Drive

INseiRe-eauir-imacine  SugarLand, Texas, Texas 77479
281-634-1814

www.fortbendisd.com
charlotte.cicatello@fortbendisd.com
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Preview PDF

Maarme: Charlotte Cicatella
Tikle: Coordinator
Campus: Print Shop
Address: 555 Julie Rivers Drive
Ciky: Sugar Land, Texas
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Print Shop Pro WebDesk(FBISD) New Order ~ My Orders

Back

Order Name:

Total Price:

Preview PDF

Template Field Entries

Mame:
Title:
Campus:
Address:
City:

Zip:
Phone:

Fax:
Cell Phone (Optional):

email:

‘Save as Quote

FBISD Business Card for Charlotte Cicatello
(250)

£14.00

Charlotte Cicatello
Coordinator

Print Shop

555 Julie Rivers Drive
Sugar Land, Texas
77479

281-634-1814

charlotte.cicatello@fortbendisd.com

Cancel Order -:. .

Click to Finish and create
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Step 4- Store Orders - Print Shop Pro

Log onto https://www.fortbendisd.com/printshop

or the following steps
FBISD Homepage > Staff > District Departments > District Resources > FBISD Print Shop
click on the FBISD Print Shop icon

i HJ (68 - 32) Print Shop Pro yr Fort Bend1SD ] Google & Home - Dropbox & Home - Fort Bend 1D Intr... ] Home - Fort Bend ISD Intr... 2] HP Designjet T2300 PostS... o~ v [ @ v Pagev Safety v

My Orders Reports Admin More ~ ccicatello

Quick Copy Print Shop

Printing Order

*”
Business Cards FBISD
ooooooo....

S.tore Orde.rs....’ INSPIRE-EQUIP-IMAGINE
Ordering Instructions
Step 1 Register to become a FBISD Print Shop user.

Please email BUDGET CODES to:
melissa.borecky@fortbendisd.com

Step 2 Submit Order

A

Print Sth Pro webDesk(FBISD) New Order ~ My Orders Reports  Admin More ~ ccicatello Log Ot

View Cart

All Categories

A View all products in A...

AtlBl AEiOoU
AETIOU AEiouU
AEIOU AEIiGU
AEIOU AEI OU
- AlEioo
DRAZ K/3 ¥
AElel AEIOGU
DRA2 Progress Monitoring AEIOU '
e ALPHAE ALPHAS
Alphabet Lettercards (English), Pkg of Alphabet Lettercards (Spanish), Pkg of
1 E
$3.28 per Pkg %3.65 per Pkg
D View all products in D...

Find your catagory or search by title or word.



Print Sth Pro webDesk(FBIsD) New Order ~ My Orders Reports Admin More ~ ccicatello Log Out

Search Gr5 Science Fold-a-Lope Search
< All Categories
s> sciencetoin o Lope Categories Under Gr5 Science Fold-a-Lope

STAAR Review
Gr5 Science Fold-a-Lope > STAAR Review View all products in STAAR Review...

STAAR Reveiw Documents

°® .,
° . (] . - -
° F-A-L Gr5 Science 1 o F-A-L Gr5 Science 2 F-A-L Gr5 Science 3 F-A-L Gr5 Science 4
: 1 Star Review Matter & Energy, PKG(SO.. 2 Force, Motion & Energy, PKG(50 3 Earth & Space, PKG(50 Sets) of 1 4 Organisms & Environments, PKG({50
° Sets) of 1 ° Sets) of 1 $18.00 per PKG(50 Sets) Sets) of 1
° $15.00 per PKG(50 Sets) .. $12.00 per PKG(50 Sets) $24.00 per PKG(50 Sets)
L]

Print ShDP Pro WebDesk(FBISD) New Order ~ My Orders Reports Admin More ~ ccicatello Log Out

View Cart
Gr5 Science 1

1 Star Review Matter & Energy, PKG(50 Sets) of 1

< All Categories

Gr5 Science Fold-a-Lope Price $15.00 per PKG(50 Sets) (of 1)
STAAR Review Delivery 1 to 10 days
Details 11 sheets 2/sided BW 50 in set
e00°%%°%°°e,

L] ..
Ml Add to Cart g
[} o [ ]

Grade 5
REPORTING CATEGORY 11

Continue Shopping View Cart e
e

to pick a difterent product.

Print Shop Pro WebDesk(FBISD} New Order ~ My Orders Reports  Admin More ~ ccicatello Log Ou

View Cart
Shopping Cart

< all Categories Pricing for Print Shop

Gr5 Science Fold-a-Lope
<< Continue Shopping Update Quantity

STAAR Review

Item Qty Unit Price Extended
F-A-L Gr5 Science 1

= 1 -Star Review Matter & Energy, PKG(50 Sets) of 1 $15.00 $15.00
Min Qty: 1

Max Qty: 999999
Empty Cart

Subtotal $15.00
Sales Tax (0%) $0.00
Order Total $15.00
e00000 e0ooe
o’ ° = . ° See .
° << Continue Shopping ° Update Quantity ° out °
. ° ° °
®®c000000°® ®®e00c000°’

Contine Shopping to select another product or Checkout
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